FOREIGN PURCHASE REQUISITION FORM
1. Department; ……………………………………………………………………………..

2. Source of funding; ............................................................................................................

3. Total allocation Rs; ……………………………………………………………………..

4. Balance Rs;………………………………………………………………………………

5. Brief description of items required;……………………………………………………..

(As shown below with clear specifications)

6. Estimated cost of purchase Rs;…………………………………………………………..
7. Justification for the purchase;……………………………………………………………

…………………………………………………………………………………………...
   _____________________________________________________________________________

LIST OF ITEMS
    PURCHASE OF ………………………………………………………………………………….
	S. No;
	
	Qty Req:
	Unit
	Estimated Cost
	Specification

(Indicate on separate sheet if necessary)

	
	
	
	
	Per Unit       $/£/€//¥
	Total
$/£/€//¥
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Total value in foreign currency:...................................................
Total value in Rupees: .................................................................
When converted @ ……………………………..(currency) Rs;……………………………………
Date;………………………….
                                         ……………………………………









      Signature of Head of Department.

Quotations be called from the following suppliers as well;

1.

2.

3

4

5

Observation & Recommendation of the Dean.

                                                                                                       ...............................................
Date; ……………………….

                   Dean/ Faculty of ...................                                 







                   ...............................................
Approved/ Not approved.




             Vice-Chancellor.
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